Accessing the CME Website

Links

Please update your bookmarks or favorites with the following links:

1.

5.

WMed home page: http://med.wmich.edu/

CME main page: http://med.wmich.edu/education/cme

CME calendars: http://med.wmich.edu/education/continuing-med-ed/calendar-0

CME evaluation forms & credit recording:
http://cmetracker.net/ WMUMED/Login?FormName=getCertificate

Featured Conferences (DD Conference): http://med.wmich.edu/education/cme/featured-conferences

You can still access evaluation forms from the main CME page by clicking on "Evaluation Forms".

Link 1 - WMed home page: From the WMed home page, you can find CME under both "Quick Links" and "Education".

Click on CME from either link
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As of March 11, 2014 we are Western Michigan University Homer Stryker M.D. School of Medicine. Our first class of medical students will begin their studies this fall in a medical
school named for Dr. Homer Stryker, a Kalamazoo orthopaedic surgeon who founded Stryker Corporation and whose name has become an international symbol for medical
innovation. This has all been made possible by the extraordinary generosity three years ago of the donors of the $100 million foundational gift to establish the new medical school
by Homer Stryker's granddaughter, Ronda E. Stryker, and her husband William D. Johnston. Click here to learn more.
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Link 2 - CME Main Page
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Home Education

CME

Students Western Michigan University School of ContactUs

Residents Medicine's Continuing Medical Education (CME) Office is CME@med.wmich.edu

Facutty fully accredited by the Michigan State Medical Society E;’;:::';i::;;i'sf;’:f:gg e o L
(MSMS) Committee on CME Accreditation_ It is our privilege - - -

to approve CME activities for AMA PRA Category 1

Credit™. MSMS Committee on CME Accreditation is recognized by the Committee on Review and
Recognition, which Is a subcommittee of the Accreditation Council for Continuing Medical Education
(ACCME)

CME Mission Statement

- Offer a full gamut of activities including weekly and monthly CME activities. Single and multi-day
conferences incorporating interactive didactic sessions and other presentation methodologies to
allow physicians to better serve their patient populations by improving the quality of care and
health knowledge

Establish and promote programs for the continuing professional development of physicians
Provide consultative services for hospitals or other health related organizations as needed to
facilitate high quality education in the region

- Organize. develop, and promote a diverse continuing medical education program that meets the
needs of physicians primarily in southwestern Michigan_ Programs will provide current and relevant
information focusing on multiple specialties to serve physicians representing various specialty
disciplines. Topics are based on needs assessment data as well as other sources.
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From here you can access evaluation forms, the calendar of events, and much more.

Link 3 — CME Calendars
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Calendar

Students We offer a variety of CME activities, from Regularly Scheduled Series (RSS). such as Grand Rounds
and Morbidity & Mortality (M&M) Conferences. to day-long courses such as the annual Research Day
Residents

Faculty To view our monthly RSS calendar of all Grand Rounds. M&M. case conferences, etc.. please click
here

CME

To view our catalog of courses, including certification courses such as ACLS and PALS, please click
here.
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Link 4 — Evaluation Forms and Credit Recording
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My Profile & My Transcript @ My Registrations ' Activity Catalog &
CME Certificate
Sign In
Welcome!
To evaluate the program and display your certificate, please follow the steps below:
1. Enter your Email Address:
2. Please select one of the following:
® 1already have a p d, and my p, d is: Forgot Password?
O 1am a new user (You'll create a password later)
3. Enter CME Activity Code
a S ]
( be sure your browser allows pop-ups )
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Under the Navigating the CME Website section you will learn about logging in for the first time, setting

up your profile, generating transcripts, attendance certificates, along with other additional features of the
website.



Navigating the CME Website

Evaluation Forms

The CME website uses your email address and a password to log in.
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CME Certificate

Sign In

Welcome!

Your email address

To evaluate the program and display your certificate. please follow the steps below:
1. Enter your EmailAddress® k/ is your user name.
2. Please select one of the following:
y have a p d, and my p is: Forgot Password?
O Tam a new user (You'll createapasswﬁ
3. Enter CME Activity-Cod:

a. Sion \
Select “I am a new user”

/ ( be sure your browser allows pop-ups )

/

Hit the “Sign In” button. Shortly after that, you'll
receive an email with a temporary password that
you can use to sign in.
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Logging In

The First Time

Your user name is your email you have given us in the past or if you are completely new to the CME process enter the
email address you wish to be contacted by. (It’s okay if you decide you want to change it. Instructions on how to do
that are on page 6.)

The first time you log in, the system will send you a password. (It's okay to change that, too. Instructions on how to do
that are on page 6.)

Now that you have a password, you can log into the system at any time. If you forget your password, click on “Forgot
Password?” and the system will send you a reminder.

Important! Because the password lookup function is an automated email, some email service providers will place the
email in the Bulk Mail or Spam folder. Please be sure to check those folders if you do not immediately find your
password email.



Your Profile

When you first log in to your profile, you'll probably want to change your password to something that’s easier to
remember than the temporary one the system emails to you.

You'll also be able to update your address, email address, phone number, etc.
Remember, if you change your email address, you're changing the email address you use to log in to the system.

Also, because your email address is your user ID, it must be unique. You cannot use a generic company email address
that others might use as well.
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Enter information in each field. Press tab to move to next field. Click CONTINUE to complete your profile.

* Required Field

Registrant Information

“First Name Middle Initial “Last Name “Credentials

Melanie K Whyment Tester v

~Affiliation/Organization “Department “Gender

WMed v CME he Om@F

Specialty Sub Specialty “Special Dietary Needs
v - None v

License # Borgess ID Bronson ID Last 4 ssn

Credit Eligibility

[JaFc administrator Credits
[JAMA PRA Category 1 Credit(s)™
Attendance
b
Dane " Unknown Zone (Mixed) v
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If you are a physician check the AMA
PRA Category 1 Credit(s) ™ box.

All others check the Attendance box.




Bottom section of Online Registrant Profile

- Registrant Profile - Windows Internet Explorer provided by Wiied

@ (& A [cne cmetracker.nt

M| [ B [ #2) | X
Fle Edt View Favortes Tooks Help Eox @ comvert - [ Select
o Favartes o5 T Wiied News Intranet [ Air Care Groupwise 2 | Benelogic W [fif CME Eval Page 2| MSM.com W wiisd wied {8 Accuwesther
o »
S5+ = Movel Groupise (MELANL.. | [HE CME WEB Tracker ............ @& CW?7 Michigan - Kalamazoo... ' Calendar | WiMed | [HE Registrant Profie x| ; v Bl L =k v Page - Safety - Tooks - (@)~
] & ~
[ aFC Administrator Credits
[Jama PrA Category 1 Credit(s)™
[¥ Attendance v
Contact Information
“Address Address Line 2
1000 Qakland Drive
“Country “City State/Prov Zip/Postal Code
USA v KALAMAZOQO Mi 49008
“Phone Number Cell Number
(269) 3376391 (269) 337-2505
< “Email Address “Re-Enter Email Address
melanie.whyment@med.wmich.edy melanie whyment@med.wmich.edy
< “Password “Re-Enter Password

West higan University Homer Stryker M.D. School of Medine
Department of Continuing Education
1000 Oakland Drive
Kalamazoo, MI 49008-8034
cme@med.wmich.edu
TEL (269) 337-4611
FAX (269) 337-6268
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Change your email address (also your user name)
and password using these fields. When you hit
“continue” the system will save your changes.




Features
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Access your user CME Certificate
profile at any time

Sign In

Welcome!
To evaluate the program and display your certificatg, please follow the steps below:
1. Enter your Email Address:

2. Please select one of the following:

@ Ialready have a password, and my pasgword is: Forgot Password?
O Iam a new user (You'll create a passwprd later)

3. Enter CME Activity Code

s o |

( be sure your browser allows pop-ups )

for.

Note: This is only if you’ve
registered using the CME
Access your transcript website.

at any time

See what you’ve pre-registered
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CME Codes

Each meeting, conference, and activity has a unique code that will be distributed at the time that it takes place. This is
the CME Activity Code.

For example, Internal Medicine Grand Rounds on 04/03/2013 had a code of 22197, but Internal Medicine Grand Rounds
on 05/08/2013 had a code of 22336.

This is the third field you'll have to fill in when you go to complete an evaluation form.
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CME Certificate

Sign In

Welcome!
To evaluate the program and display your certificate, please follow the steps below:
1. Enter your Email Address:

2. Please select one of the following:

@ Ialready have a password, and my password is: Forgot Password?

O Iam a new user (Yol create a password later)
3. Enter CME Activity Code
s

( be sure your browser allows pop-ups ) \

You'll receive this code when you
attend a CME activity.

Done " Unknown Zone (Mixed) Sy v H100% <

Once you've logged in, you'll be taken to an evaluation form.

Once you complete and submit the evaluation form, you’ll be taken to a new page. This page asks how much of the
activity you attended. You can give any answer rounded to the nearest quarter-hour, but you cannot claim more than
the maximum that activity is approved for.

So, if you’ve gone to Pediatric Grand Rounds, you'll most likely answer with 01.00 because it’s a one-hour activity.

But if you’ve gone to Research Day, you might answer with 05.00, the total if you stayed the entire day, or you might
answer with 03.00 because you were only there for the morning sessions.



= Certificate Preparation - Windows Internet Explorer provided by Wied

@;:/.' |[HE ‘cmetracker.net "‘ DEINE | A~
% @convert - [ select

T Favarites 55 2| BenelogicHR @ MSN.com [ Air Care Groupwiss W Whed Whed

THE Certificate Preparation C v B ) @b - Page - Safety - Tods+ @~

Certificate Preparation

Internal Medicine Morning Report

Thank you for attending Internal Medicine Morning Report.

Credit type and the number of credits available:

Indicate the number of credits you wish to claim for attending this activity:
(example: 1 credit = 01.00; 1/2 credit = 00.50; 12 credits = 12‘00‘

*Please note that your certificate will be displayed in a pop up window. Be siye that your
browser allows popups for this site.

Type of Credit: Physicians will see Number of hours you
AMA PRA Category 1 CreditTM on actua”y attended
this line.
Done " Unknown Zone (Mixed) Gy v Hi0% -
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The example above shows the credit type as “Attendance”. I've opened this page using my account, and since I’'m not a
physician, | don’t qualify for CME credit. Non-physicians will receive “Attendance” credit.

Your attendance certificates clearly state that our accreditation is recognized by the ACCME, so you can use our credits
for your own continuing education requirements.

If you are a physician, that line should say “AMA PRA Category 1 Credit™”. If you are a physician and it does not show
this type of credit, please email cmne@med.wmich.edu and we will correct your record and make sure you’ve received
the correct type of credit.

Once you hit “continue” on this page, a new screen will pop-up with your certificate of attendance.

Certificates and Transcripts

You can print the certificate when you submit your evaluation form and credit attestation if you want to, but you don’t
have to. However you can only print the certificate once so if you don’t print the certificate at this point you will not be
able to go back in the system and try to generate one.

You can generate your transcript at any time. (See page 7 for a link location.)

When generating transcripts make sure you use full months e.g. 01/01/2014 — 06/30/2014.
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Rich text editor, edit-body-und-0-value, Press ALT O for help

Click Here for Managing Your Profile and Navigating the Evaluation Page

http://med.wmich.edu/node/4159/edit[5/27/2014 9:22:36 AM]
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